
 

 

 

MEMO – LUXUS NOTES FOR 
RADARO 
 
When completing a Luxus job we must ensure the order number and customer name 
are present. Please ensure you put the order number in the Drivers comments. You 
can get the order number from your run sheet under INVOICE / REF NUMBER, see 
example circled on page 2. 
 
In rare cases where furniture is damaged, a note about it should also be added 
under the Drivers’ comments with some supporting photos. It should include if you 
returned the damaged item/s or left it at the customer’s location for later pick up,  
 
There are several customers with same name and in the same delivery time It 
becomes difficult to track without the order number details.  
 
CORRECT EXAMPLE WITH DRIVER COMMENTS 

   
 
RADARO REPORT EXAMPLE ABOVE                                           EMAIL TO VENDOR ABOVE 
 
 



 

 

RADARO REPORT EXAMPLE ABOVE                                           EMAIL TO VENDOR ABOVE 
 
AssemblyNow Paperwork 

 
 
 
 

INCORRECT EXAMPLE WITHOUT DRIVER COMMENTS 

     



 

 

REPORT COMPLETED WITH GOOD COMMENTS & PHOTOS 
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